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1. O6mue monoxkeHHs

1.1. Hacrosmee Ilonoxkenne pa3paboTaHO B LENAX HENOMYIIEHMs COCTABACHMA Heo(HLIHaabHOH
OTYETHOCTH M WCIIONB30BAHMA MOANEIbHBIX AOKYMEHTOB (manee - [lonmoxeHue) B MYyHMLMIIAILHOM OHOIKETHOM
yupesxnenud «LleHTpanpHas aucmeTdepckas ciy:Oa TOpPOACKOrO MAacCaKMPCKOro TpaHcrnopra» (manee -
yupexieHHe) B COOTBETCTBMM co crathed 13.3 Depepanpuoro 3akoHa or 25 gekabpa 2008 r. Ne 273-@3 “O
[POTHUBOAEHCTBUM KOPPYTILIMH .

1.2. TlonoskeHWe pernamMeHTHpyeT MOpsaoK paboThl ¢ JAOKYMEHTAMH MpPH COCTaBlIEHHMM O(HLMANLHOH
OTYETHOCTH, C [JOKyMEHTaMH, NpeaCTaBAseMbIMH pabOTHHKAMH TIpH TpyaoycTpoiictee (nubo B npouecce
BBINIOJIHEHUS MMM JO/DKHOCTHBIX 00s3aHHOCTEH), BBI3BABIIMMM O0OCHOBAHHBIE COMHEHHS B IMOMIMHHOCTH H
JOCTOBEPHOCTH H3/I0KEHHBIX B HHUX CBEJEHHH, C JOKyMEHTaMH MPEICTaBNAeMbIMH pabOTHMKAMH B MpOLECCE
peanM3aly JeITeTbHOCTH YUpeKIeHU .

1.3. TTonoxeHKe yCTaHABITMBAET MTPOLIEAYPY NOATOTOBKH M HANPABJICHUA 3asBJICHUI B IIPABOOXPAHUTE/IbHBIE
OpraHbl O COBEPIIEHHOM IIPECTYTUICHHH.

1.4, Hacrosmee Ilonokenne o6s3aTenbHO IS TpPHMEHEHMS BCeMH pabOTHMKAMHU  YUPEKICHHH,
HAXOMISALIMXCS B TPYAOBBIX OTHOIIEHHIX, BHE 3aBUCHMOCTH OT 3aHMMaeMOH JJOIGKHOCTH M BBITIONHAEMBIX (QYHKIM.

1.5. Hacrosiee ITonmojkeHHe BCTYNAaeT B CHIY C MOMEHTA €ro YTBEPXKJISHHS M AEHCTBYET A0 MPUHITHS
HOBOTO.

II. OcHOBHBIE OHATHS H TEPMHUHBI

2.1. JToKyMeHT — MaTepHallbHEIH HOCHTENb C 3a(MKCHPOBAHHOH Ha HeM B moboi popme HHbOpMaLHel B
BMIE TEKCTa, 3BYKO3AIIMCH, H300pakeHHs M (WJIH) X COUETaHHs, KOTOPhIH MMEET PEKBH3UTHL, 103BO/AIOLIHE €ro
MIeHTU(QUIMPOBAaTh, W MpeIHa3Ha4YeH I8 Mepeiavyd BO BPEMEHHM M B MPOCTPAHCTBE B LiesifX OOIIeCTBEHHOrO
HUCIONIBE30BaHUA U XpaHCHHA.

2.2. OduuManbHel JOKYMEHT — [HMCbMEHHBIH aKT, BBINOJHEHHBIH Ha OyMasKHOM HOCHTENe,
VYIOCTOBEPSIOLMEI KOHKpeTHble (PakThl U COOBITHS, KOTOPBIE BJEKYT 334 WCMONB3YIOWIMX €ro JIKL OMpe/ieleHHbIE
nocnenctBus. OQUIMATLHBIR JOKYMEHT AOMIKEH COAEPKATh YCTAHOBIEHHbBIE PEKBU3HTHIL.

2.3. Dxzemiuiap — obpasel THPaXKUPOBAHHOTO TOKYMEHTA, MAEHTHYHEIH OPUTHHAITY.

2.4. CrardcTH4ecKas OTHUETHOCTh — CHCTEMAa KOMHYECTBEHHBIX M KAueCTBEHHBIX [OKa3aTesed,
XapaKTepU3UPYIOIIHX paboTy yuperkaeHHs 3a OMpe/eNIeHHBIH CPOK.

2.5. Bunel npuMeHsaeMoi OTHETHOCTH:

- TOCyJapCTBEHHas M BEJIOMCTBEHHAsd OTYETHOCTh - OTYETHOCTh, COCTaBIsfieMas Ha OCHOBE YTBEPKIEHHBIX
YHHQUUIMPOBAHHBIX (QOPM H B COOTBETCTBHH C YTBEPKIEHHBIMH HOPMATUBHBIMU JOKYMEHTAMH,;

- BHYTPEHHSS OTHETHOCTD - pa3paboTaHHbIe U YTBEp)KIeHHbIe IUpeKTopoM YupeskaeHus 6inanku. O0s3aTebHbIMU
PEKBU3UTAMHU HTHX OTYETOB AB/AIOTCA: HAMMEHOBAHME OPraHM3allMH, HAa3BAHWE BHIA NOKYMEHTA, JaTa M HOMEp
JOKYMEHTa, MECTO COCTaBJICHHs, 3aI0JOBOK 10 TEKCTY, TIOAMKCH, IpU( YTBepK/IeH!s (Ha OTUETaX) MIIH PE30IIIOLMA
JUPEKTOpa yupeskaeHus (Ha CrpaBke OTYETHOIO XapakTepa).

2.6. Ilox HeneHCTBUTENLHBIMY TOKYMEHTAMH CIIEAYET MOHHMATE:

- MNOJHOCTBIO U3IrOTOBJICHHBIC ¢HKTPIBHI:IC AOKYMEHTBI HJIH MMOAJTHHHBIE NOKYMEHTEI, B KOTOPBIE BHECEHBI M3MEHEHHA
IIyTEM NOAYHUCTOK, NOIMMHCOK, UCTIPABIEHHA WKW YHHYTOXKCHHA 4acTH TEKCTA, BHECEHWA B HHX AOINOQJHHUTEIBHBIX
AOAHHBIX, MTPOCTABIEHHA OTTHCKA NOAIENBHOIO LITaMIIa HJIM II€4aTH H T.I1.

- (haKTHYECKH SBIAIOMIMECS NOUTHHHBIMM, HO COAEP/KAllie CBEIEHHS, HE COOTBETCTBYIONIME JEHCTBUTEILHOCTH.
OHM cOXpaHsAIOT BHELIHHE IIPU3HAKH M PEKBH3MThI HANIEKAIIMX JOKYMEHTOB (M3rOTaBIMBAIOTCS HA 0HMIMATBHOM
OnaHke, CONEpIKAT HAWMEHOBAHHE JO/DKHOCTEH M (AMUIIMM JIML, YIOJTHOMOYEHHBIX MX TOAMMCHIBATE), ONHAKO
BHECECHHEBIE B HUX CBeIeHHA (TeKCT, LM(POBLIE JaHHBIE) SBNAOTCS ChanbCHhHIIUPOBAHHBIMH.

- BblJaHHBIE C HApPYIIEHHEM YCTaHOBJIIEHHOI'O MOpANKa, T.€. B PE3YNETATE BHOyHOTpeﬁIIBHHSI JOJGKHOCTHBIM JIMLIOM
CJT}’)KE‘-GHBIM MONOKEHHEM HITH COBEPILEHHWA UM XaJlaTHbIX neHcTBRUH IIpH BBIAAYE 3TOTO NJOKYMEHTA.



2.7. HcnonezoBaHue HCHBECTBPYTEHLHBD( JOKYMEHTOB 3aKJII04acTCAd B HX MPEACTaBJICHHH B Ka4YCeCTBC
OCHOBAaHMH /7 TPYIOYyCTpPOMCTBA, a TaKkkKe MPOBEAEHHS JIOO0r0 M3 JeHCTBHM, OTHECEHHBIX K KOMIIETEHLIMH
YUpeKIESHH.

2.8. lepconanbHble naHHBIe - HeoOxomwmas Ui paboTomatend WH(QOpMAlMsA B CBA3H C YCTAHOBIECHHEM
TPYAOBBIX OTHOLIEHHH M Kacarolascs KOHKPETHOro paboTHHKA.

I11. Ilopsimok mMpoBepKH JOKYMEHTOB Ha MOXIHHHOCTb H COCTABJIEHHH 0PHUHAIBLHOH
OTYETHOCTH

3.1. Jlo/joKHOCTHOE JIMIO, OTBETCTBEHHOE 3a COCTaBJ€HHEe [JOKYMEHTOB [0 CBOEMY HAIlPABJIEHHIO
JEeSTebHOCTH, BEAET HENOCPEACTBEHHBIH KOHTPOJIb M PErYJIAPHO OCYLUECTBIIAET IPOBE/ICHHE IPOBEPOK Ha TIPEIMET

INMOANTHHHOCTH HJOKYMEHTOB, OGPHBYI-OIHHXCH Y paﬁDTHPIKDB quemeﬂm, HaxOoAIMHUXCA Y HEro B IMpAMOM
MNOAYHHEHHH.

3.2. Ilpu npoBeneHHMM MPOBEPOK YYWTHIBATH, YTO TOMJIMHHOCTH NOKYMEHTOB YCTAHAB/IMBACTCH IIYyTEM
MPOBEPKH PEATBHOCTH UMEIOIIMXCA B HUX MOAIHUCEH NOJKHOCTHBIX JIMI H COOTBETCTBHS COCTABICHHA TOKYMEHTOB
JiaTaM OTPaykKeHHs B HUX onepauui, HHdopMaluH, GaKToB U T.1.

3.3. [pw uTeHHH JOKYMEHTOB, T0C/Ie YCTAaHOBICHHA UX MOUIHHHOCTH, HEOOXOUMO MPOBEPSATH JOKYMEHTHI,
IO CYLIECTBY, TO €CTh C TOUKHM 3PEHMSA JOCTOBEPHOCTH, 3AKOHHOCTH OTPAKEHHBIX B HMX XO3SMCTBEHHBIX OMEpaLUi,
uHbopMaluy, paxkrax U T. .

3.4. HocroBepHOCTh onepanui, 3a(UKCHPOBAHHEIX B [NOKyMEHTaX, NPOBEPAETCA H3YUCHHEM 3THX H
B3aUMOCBA3aHHBIX ¢ HHMHU OOKYMCHTOB, ONPOCOM COOTBETCTBYHOIIHMX MOJKHOCTHBIX JIHL, OCMOTpPOM 00OBEKTOB B
HaType U T.1.

3.5. 3aKOHHOCTb OTPaKEHHBIX B JOKYMEHTaX ONepallyi ycTaHaBIHBAETCS Iy TeM MPOBEPKH MX COOTBETCTBHSA
JeHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

3.6. TIpu BbisBACHHH (HaKTOB MCTIONB30BAHMS TMOIENBHBEIX JOKYMEHTOB HEOOXOIMMO HE3aMEUTHTENBHO
NpOUHGOPMUPOBATh JHPEKTOpa YUpPE:KACHHS WIH JIMLO €ro 3aMellarollee, a TakKe IPHHATH COOTBETCTBYIOLIHE
MEPHBI IO HEAOITYIEHHIO COCTABICHHUA HeO(bHI.[HaJ'[BHOﬁ OTYETHOCTH H HCIIOJB30BAHMS NMOOOCTBHBIX JOKYMEHTOB.

IV. deiicTBusg palOTHUKOB IIPH BO3HHKHOBEHHH COMHEHHMH B MOIIHHHOCTH
MpeACTAB/IEHHBIX JOKYMEHTOB

4.1. B cimy4yae BO3BHHKHOBEHHA OOOCHOBaHHBIX COMHEHHH B MOMAIMHHOCTH IIPEICTABJIEHHBIX JOKYMEHTOB
(IMTIOMOB, YIOCTOBEPEHHH, CepTH(HKATOR) ¥ AOCTOBEPHOCTH, COAEPIKALIeHCH B HUX, HHGOPMAIMH pabOTHHKH
YUpPEKIEHHs, OCYLIECTBIAIOIME HEMOCPEACTBEHHYI0 00paloTKy M y4eT KOPPEeCHOHAEHUMH JIMOO I1PaBOBYHO
9KCTIepPTH3Y, 00s3aHbI MPEANPUHHMATE Mephl, HalpaBAeHHbIC Ha yCTPAHEHHE BO3HUKIIHX COMHEHHH H Ha MOTyUCHHe
JIOTIONTHHTENBHBIX CBEIEHHH.

4.2, Tlpy BOHMKHOBEHHH y paGOTHHKA YUpPE)KISHHs COMHEHHH B INOUIMHHOCTH JOKyMEHTa, OH o0s3aH
He3aMeUTUTENNBHO coobuTh (B BHOE CiTyxeOHOM (okaaHo#) 3amucky) o0 5TOM AHUPEKTOpPY YYpEKAEHHs s
NPHHATHS JAJbHEALIEr0 PEICHHA ¢ LIeIBIO POBEPKH TIOATHHHOCTH NMOCTYTHBIIHX JOKYMEHTOB OT pabOTHHUKA TPU
TPYAOYCTPOHCTRE. '

4.3. PaGOTHHK, OTBETCTBEHHBIH 3a TIPOBEPKY MOUTMHHOCTH AOKYMEHTOB IIPH TPYAOYCTPOHCTBE, CHUMAET
KOITHH C TIPeOCTABIEHHBIX JOKYMEHTOB (Jiirioma 06 06pa3oBaHMH M HHBIX JIOKYMEHTOB) H IIPOBOIMT [EPBHYHBIA
BU3YaJIbHBIH aHaIu3.

4.4, Cpenienus 06 o6pasopaHiy pabOTHWKA MPHPABHUBAKOTCH K MEPCOHAIBLHBIM JaHHbIM. CormacHo m. 3 CT.
86 TK P® (ananoruynas HopMma conepskures Takoke B .l m.2 ct. 10 @enepanbHoro 3akoHa or 27.07.2006 1. Ne 152-
@3 “O nepcoHANBHBIX IAHHBIX) BCE TEPCOHANIbHBIE NaHHbIe PAOOTHHKA CleyeT I0TyqaThk OT Hero camoro. Ecimu
NepcoHaNbHBIE AaHHBIE pabOTHUKA BO3MOMKHO IMOIYYWTh TONBKO Y TPEThel CTOPOHBI, TO PabOTHHK JOKEH OBITh
YBEIOMIIEH 00 3TOM 3apaHee, H OT HEero A0/KHO ObITh NONYYEHO MHCEMEHHOE COIIacHe.

4.5. PaboTHHK, OTBETCTBEHHBIH 3a NPOBEPKY MOJUTMHHOCTH NOKYMEHTOB NPH TPYAOYCTpoHCTBE, 00a3aH
cOODILIHTE pabOTHHKY, INPEIOCTABMBIIEMY MOKYMEHT, BBI3BIBAIOIIHH COMHEHHE B €ro MOMIHHHOCTH, O LEJd,



npeanojiaracMeIix HCTOYHHKaxX H cnocobax TMOIYYEHHUA TNEPCOHAJBHBIX MHJAaHHBIX, & TakKKE O XapakTepe H
MoCHeICTBUAX OTKa3a pa6OTHHKH. Jarb MUCBMEHHOE COrfTacHe Ha UX IMOITYYCHHE.

4.6. TTocne oopmieHus corinacks pabOTHHMKA Ha MONYYEHHE NIEPCOHANbHBIX NAHHEIX, B COOTBETCTBHH C
sakoHonaTenscTBoM P®D, B cilyuae NPHHATHA AMPEKTOPOM pEIIEHHA O HAlpaBIEHMH 3aMpoca B HMHCTAHIIMIO,
BBIJIABLIYIO JIOKYMEHT, BBI3BIBAIOLINH COMHEHHE B €T0 TMOUTHHHOCTH, aHHOE PELIeHHE NOBOAUTCS /10 PYKOBOIMTETS
MHCTaHIIMH, PEI0CTABUBLIErO JOKYMEHT, U HATIPABJIAETCS 3ampoC B afApec 3TOH HHCTAHLMH.

4.6. 3anpoc B MHCTAHLMIO, BBIAABIIYIO JOKYMEHT, BbI3bIRAIOLIMH COMHEHMS B €ro MOAJIMHHOCTH,
perucTpupyetcs B JKypHane perncTpanyy 3armpocoB Ha NOATBEPKIACHHUE MOAJMHHOCTH JoKyMeHTOB (IIprnokeHne
Ne 1) ¢ ykasaHueM MoOC/IeIyrOmero oTBeta. JKypHasl PerucTpalMd 3alpocoB BEETCS W XPAHWTCA y JIMILA,
OTBETCTBEHHOTO 32 MPOTHBOAEHCTBHE KOPPYIILIMHM B Y UPEKICHUH.

47. B ciaydae m[OTydeHHs [ONOXKMTENBHOrO OTBeTa (yKasaHHMs B JOKyMeHTe HH(opMaluu
HECOOTBETCTBYIOLIEH NEeHCTBUTEIEHOCTH MITH JOKYMEHT He BBIABAICi AAHHOH MHCTAHUMEH M [p.) JHPEKTOp
VupesxaeHus: paccMaTpUBAET MPeJCTaRIEHHbBIE JOKYMEHTB M NPUHUMAET PEIIEHUE O HAMPABICHWH 3aABJIECHUS O
NPHU3HAKAX COBEPLIEHHOrO IPECTYIUIEHHsl B TIPAaBOOXPAHUTENBHBIE OpraHbl B IOPAAKE, MPEXyCMOTPEHHOM
[MonoskeHHEM O COTPYIHHYECTBE C PaRBOOXPAHHUTEIEHEIMH OpraHaMH.

4.7. CnyxeOHble (JOKIaaHble) 3alMCKM M TPUICKEHHBIE K HMM MaTepUabl MEPeAaroTcs JIHILY,
OTBETCTBEHHOMY 3a MIPOTHBOACHCTBHE KOPPYNLIMH Ans 0OpMIIeHHS 3asBI€HMs B PABOOXPAHUTENbHbIE OPTaHbl.

4.8. TlpeacrasieHHble B yUpesik/IeHHe HeleHCTBUTeNbHBIE JOKYMEHThI HITH UX KOTTHU HE MO/UIEKAT BO3BpaTy
B CBA3M C MX BO3MOXHOH BBIEMKOH [IPaBOOXPAHMTEIbHBIMH OPraHaAMH M IOCJEIYIOLIMM [PHU3HAHUEM
BELIECTBEHHBIMH [JOKA3ATELCTBAMH.

V. IloarotoBka u HallpaBJICHHE B [IPABO0XPAHUTEIbHBIE OPpraHbI
3asiBJIEHHI 0 COBEPIICHHUH NPECTYILNICHHA

5.1. Ha ocHOBaHMH [HMCBMEHHOIO YKAa3aHHUA [OUPEKTOpa YUPEeKIEHHS JIHLO, OTBETCTBEHHOE 34
IIPOTHBONAECHCTBHE KOPPYIILIMH, B TEYEHHE 5 JIHEH FOTOBUT 3asABJICHHS U IIPHIAaraeMble K HHM MaTepHasbl, KOTOPhIE B
nopsake ct. 141 YIIK PD Hanpap/isioTcs B IPaBOOXPaHUTE/bHbIE OPTaHbl 32 NOAMNKCHIO AUPEKTOpa YUpesk/IeHHs.

5.2. 3agBneHde B TIPaBOOXPAHMUTENbHbIE OpraHbl O [PH3HAKAX COBEPLIEHHOTO MPECTYILIEHHs
(mpemocTaBneHMs MOJMENBHEIX JOKYMEHTOB) perucTpupyercs B JKypHane perucTpaudy 3asBicHHH B
NPaBOOXPAHHUTENBHBIE OpraHbl O coBepuieHHOM npecTyiuieHuH (IIpunoxenue Ne 2) ¢ ykazaHHeM B MOCIEQYIOLIEM
pewenus. XKypHan perucTpauyi 3asBJEHUH BeIETCA M XPaHMTCA Y JIMLA, OTBETCTBEHHOTO 3a MPOTHBONEHCTBHE
KOPPYTLMH B YUPEXKISHHH.

5.3. Ilpy mocTyIUIEHHH B Yupe:KJIeHHe NOCTAaHOBIEeHHs 00 oTka3e B BO30Y)KIEHHH YTOJOBHOTO JIeNa JIMLIO,
BBIHECEHHOTO B mopske 4. 1 cr. 148 VIIK P®, oTeeTcTBeHHOE 33 NMPOTHBOACHCTBHE KOPPYIILIHH, COITIACOBEIBAET C
JHUPEKTOPOM lLiesecoo0pasHOCTh NaibHeiero ofkaloBaHHs YKA3aHHOTO MOCTAHOBIECHHS.

VI. OTBeTCTBEHHOCTD.

6.1. B yupesjeHMM 3anpelleH0 HCIONb30BaTh HEYTBEPXKAEHHBIE (DOPMBI OTYETOB, JAMGO OTYETHI,
CO/lep/KaLIMe HENOCTOBEPHYIO HH(OPMaIMIO. B ciryyae BbISBIEHUs NaHHBIX (GAKTOB, pAGOTHHKH MPUBIEKAIOTCS K
JUCLHMIUTMHAPHOH OTBETCTBEHHOCTH.

6.2. Ilpu obHapy/KeHMM COCTaBJEHHS HEODHIMAIBHOH OTYETHOCTH AO/BKHOCTHBIE JMIA, PabOTHUKM
YupexzaeHus, B 4bM MOJTHOMOYMS B COOTBETCTBMM C JO/DKHOCTHBIMH OOA3aHHOCTSAMM BXOJMT IIOATOTOBKA,
COCTABJIEHHE, TPEJICTABIICHHE H HAIIPaB/IEHHEe OTYETHOCTH, HECYT NEePCOHANIbHYIO OTBETCTBEHHOCTD 3a COCTAB/ICHHUE
Heo(QULIMATEHON OTYETHOCTH H MCTIONB30BAHUS [TOJ/IEIBHEIX JOKYMEHTOB.

VII. 3axkouuTenbHbIE M0JI0KCHUST

7.1. Hacrosmee [Ilonoxenue noanexur obs3aTeqsHOMY OMyOnMKOBaHMIO Ha OGDMIMAIBLHOM caifTe
yupexxaeHHs B ceTn MHTepHeT.



[Mpunoxerue Ne 1 k [Tonoxenuio
«O Mepax 1o HEeJONMYIIEHHIO COCTABNEHHA Heo(ULIMaIbHOM
OTUYETHOCTH W WCTIONB30BAHUS MOIAENIBHBIX JOKYMEHTOBY

B MBY «LIJIC I'TIT»
Kypnan
perucTpalHH 3aMpPOCOB HA NOATBEPKAeHHE IOATHHHOCTH JOKYMEHTOB
Ne n/o Hara Hanmenopanne | Haumenosanue | Hanmenosanue Anpec Hara Hara Kparkoe
NOCTYIJICHHS CTPYKTYPHOI0 H PEKBHIATHI HHCTAHIHH, HHCTAHIIHH, HANPABJIEHHS NoJy4eHHA coepiKanne
NOKYMEeHTa B noapasfeieHns, MOKYMEHTA BhIIABLIEI BbLIaBIIei 3anpoca B oTBeTa NOJIy4eHHOTO
MBY «IJIC NONYYHBIIEro JOKYMEHT JOKYMEHT HHCTAHIHIO, 0TBETA
I'TIT» JOKYMEHT BBIIABIIY10
AOKYMEHT







Kypuan

[Tpunoxenue Ne 2 k [MonoxeHuro

«O Mepax 1o HeJIONYIEHHIO COCTABNEHH HeO(HIHANBEHOH
OTYETHOCTH M MCIONB30BAHHS TIOUIENIBHBIX JOKYMEHTOBY

B MBY «IIJIC I'TIT»

peErucrpanun 3asiBJIEHUIl B NpaBoCXpaHUTEIbHbLIC OPIradbl 0 COBEPINICHHOM NMPECTYIIIEHHH

Ne i/

IIpenmer 3aABICHHHA

Jdara HanpasJeHHs

Anpec HanpaBIeHHS

Hnwﬂﬁ MOJIY4YCHHH OTBETA

Kparkoe cogep:xanune
MOJY4EHHOr0 0TBETA







